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1. O0uIMe MoJI0KeHus

1.1. Hacrosimee Ilomoskenne 00 MCIOIB30BaHUN TIPOCTOM AJICKTPOHHOM MOAIHCH
IUIA TyOJMUKalUK SJICKTPOHHBIX JOKYMEHTOB Ha odwuimanbHoMm caiite [AIIOY CO
«HwxHetarunbckuil nenarorudeckuid kosmiemx No2y (manee -Ilonoxkenue) siBisieTcs
nokanbHbIM HOpMaTUBHBIM akToM ['AIIOY CO «HwxHeTarmibCKui Ieaarorudyeckui
koiex Ne2y (nmanee - OpraHuzanus) U ONpelessieT MOPAIOK U YCIOBUS pPadOThI
COTPYJHHUKOB C 3JIEKTPOHHBIMH JJOKYMEHTaMH Ha o(ulMaibHOM caiite (nanee — Cair),
HEIOCPEJICTBEHHO CBA3AaHHBIMH C WX TPYIOBOM JESITEIBHOCTBIO, C MNPUMEHEHUEM
MIPOCTOM AIEKTPOHHOU noanucu (manee - [1311).

1.2. YyacTHHKaMU 3JEKTPOHHOTO B3aMMOJACHCTBHS Ha YCIOBHUSX, ONPEACICHHBIX
HacTosiiuM  [lonokenunem, sBisitoTcs  cOTpyAHUKH OpraHu3anyy, OANMCABIINE
VYBenomnenue 06 ozHakomieHuu ¢ [lonoxkenneM. OOpa3zen; YBenoMiIeHUs IPUBEAEH B
[Tpunoxenun Ne 2 k Hacrosmemy Ilonoxenuto. Iloanucanue CoTpyaHUKOM
Opranuzanuu  YBEIOMIIEHHS pPaBHO3HAYHO TIPUCOEIMHEHHUIO K COIVIALICHHIO 00
YY4aCTHH BO BHYTPEHHEM 3JIEKTPOHHOM JIOKYMEHT0000poTe ¢ ucnonb3zoBanueM (1911 Ha
ycnoBusAx HacTosmero [lonoxenns B cOoTBeTCTBUM €O CT. 428 ['pak1aHCKOro Kojekca
P® ("orosop npucoeauHeHus").

1.3. Peanuzarus onpeneneHHbix HacTosmuM [lookeHreM ycinoBHii MpUMEHEHHUS
IPOCTOM DJIEKTPOHHOM TOAMUCH OOECIeYHBACT TMPHUAAHUE FOPUAMYECKOM CHIIBI
BHYTPEHHUM 3JIEKTPOHHBIM JJOKyMeHTaM Opranuzauuu Ha Caiite, TpeOyOINM JIUYHON
HNOJAIHUCH JUPEKTOPA, U ONEPALIASIM C HUMH.

1.4. Hanuume IIDI1 obecnieunBaeT BHYTPEHHUM SJIEKTPOHHBIM JOKYMEHTaM Ha
Cairre:

* MMOJUIMHHOCTD - TIOJITBEPKACHUE aBTOPCTBA JOKYMEHTA;

* OCJIOCTHOCTD - IOKYMCHT HC MOXKCT OBITH M3MEHEH I10CIIC IIOAIIMCaHMs,

* HE OTPHUIIaHKE aBTOPCTBA (HEOTPEKAEMOCTD) - aBTOP HE MOYKET OTKA3aThCs OT
CBOEU MOJMNCH.

1.5. [nsa mnoamvcaHus SIEKTPOHHBIX JOKyMEHTOB Ha (CalTe HCHoJb3yeTcs
npocras 3JEKTPOHHAsl MOANUCh - HMHPOpMalus B BJIEKTPOHHOW (opme, KoTopas
MPUCOCIMHEHA K JApyrod uHdOpManuu B JJICKTPOHHOWU (opme (ToamuchiBaeMoi
uH(popMaIuu, TOKYMEHTY B JICKTPOHHOM BHUJIE) WJIM MHBIM 00pa30oM CBsA3aHHAs C TAaKOH
uH(popmarmen, 1 KOTopas UCIOJIb3YeTCsS IS OMpPENeNICHUs JIMIA, MOAMUCHIBAIOIIETO
uH(dOpMaIHIO.

1.6. B kauectBe mybOmuunoi uvactu kiroda [IDI1 ucnonw3yercs ceptuduxar c
OTKPBITHIM KJIt0UOM. B kadecTBe koHpuaeHIManpHOM yacTu kimoua [I1311 ucnons3yercs
CEPTU(PUKAT C 3aKPHITHIM KITIOUOM.

1.7. VU3roroBnenue cepTudukara OCymeCTBISICT 3aBEAYIOMMUA HHPOPMAITMOHHO-
aHaJMTUYECKOro otnena (nainee - OTBETCTBEHHBIN 32 TEXHUUECKYIO oaaepxkky [1911).
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1.8. lng CcHWXKEHUS PUCKA HECAHKUIHOHUPOBAHHOIO HCIOJIB30BAHUS JIPYTUM
JUIIOM KJII0Ya 3JIEKTPOHHOM MOJIMCU HE pa3pellaeTcsi IMepechuiaTh CepTU(UKAT C
3aKpBITBIM KIIIOUOM 4yepe3 ceThb VIHTepHEeT Uil XpaHUThb €ro B MECTE NOCTYIIHOM IPYTUM
JIALAM.

2. TepMuHBI 1 onpeaeIeHUA

B nannom [losioxeHun UCHOIb3yIOTCS CIIEYIONINE TEPMUHBI U UX ONIPEACICHUS:

2.1. enaoeney npocmoii s1ekmporHOU noonucu - COTpyaHUK OpraHu3aluH,
MOJNMUCABIINKA Y BenoMiIeHUEe 00 03HAKOMIIEHUH ¢ HacTosmuM [lonoxkenuem;

2.2. enympennull 1eKmpoHHbll O0okymenm (nmanee - /[okymenm) - ITOKYMEHT
OJIHOTO W3 THUIIOB JOKYMEHTOB, NpUBEICHHbIX B IIpwnoxkennn 1 Kk Hacrosmemy
[TonoxxeHuto, B DJIEKTPOHHOW (QopMe U MOJANMUCAHHBIM 3JIEKTPOHHOM MOJMUCHIO
COTPYJHHUKA (JIEKTPOHHBIMH MOJAMKUCIMHU COTPYIHUKOB) OpraHuzaiuu;

2.3. KoY 31eKmpOHHOU NOONUCU - YHUKAIIbHAS TIOCIIEI0BATEIbBHOCTH CUMBOJIOB,
MpeaHa3HaueHHas I noATBepkAcHUA nomHHoCTH 11911 B JlokymenTe;

2.4. npocmas snekmponnas noonucv (I1911) - uHpopMmalus B 3IEKTPOHHOU
dopme Ha Caiite, BO3HUKAION[As B MOMEHT BBIIIOJIHEHHS BJIAJICIBIEM DJICKTPOHHOM
NOANMUCH KOMaHAbl moanucanus JlOKymMeHTa, MOATBEPKAAOMAsl MOJJIUHHOCTD
JokymenTa w/uimu ¢akt o3zHakomieHus Biazaenbua IIDI1 ¢ JlokymeHTOoM, KoTOpas
B3aMMHO OJJHO3HAYHO CBA3bIBAETCS C JIOKyMEHTOM U BIaJEbIEM MOINCH;

2.5. wmamn [I2I] - Bu3yanpHas OTMETKa OO0 DIJIEKTPOHHOM MOAMKCH,
BKJTrOUaromas pekBu3nuthl 1311, koTopas aBToOMaTH4eCKu CO3AAETCs MPU NMOANUCAHUN
nokymeHTa; Bpemsi popmupoBanus [1911 orobpaxkaeTcst B mtamiie o 4aCOBOMY TOSCY
MOJIb30BATEIIS;

2.6. obpabomxa 31eKMPOHHO20 OOKYMEeHmAa - JEUCTBUS TIOJh30BATEIS C
AJEKTPOHHBIM JOKYMEHTOM, BKJIIOYasi, HO, HE OrPaHUYMBASIChH: CO3JIaHHE, MPOBEPKa,
noanucanue [1211, moaTBepkaeHUE MOTYyYCHHS, O3HAKOMJIEHUE, CO3/JaHUE KOMHUHU Ha
OyMa>KHOM HOCHTeJIe, OTKJIOHEHHE, yIaJICHHUE.

3. OGecnieyeHue IPUANYECKOI CHJIbI BHYTPEHHHUX 3JIEKTPOHHBIX IOKYMEHTOB

3.1. XKusznenHbli nuka JJOKyMEeHTa BKJIKOYAET: CO3/IaHUE U MPOUYUE JEUCTBUS T10
ero o6paboTke, OTpaXxeHHUE B yUeTe, a Takke myonukanus Ha Caiite.

3.2. [I211 npuzHaércs paBHO3ZHAYHOW COOCTBEHHOPYUHOM MOAMKMCH Ha OYMaXKHOM
HOCHTEJIE.

3.3. Co3zpganue IIDII mHHMIMUpYETCS COOTBETCTBYIOIIUM JCUCTBUEM BiaAEblA
[1311, T.e. HE BBINONHAETCA ABTOMaTUYECKN MJIM HE3aMETHO IS BJIAJIENbLIA.

3.4. Bpemsa ¢dopmupoBaHUs 3IEKTPOHHON MNOAMUCH (PUKCHUPYETCSI B MOMEHT
noAnucanus no rpuaBuackomy Bpemenu (UTCH3).



3.5. BHyTpeHHUE »3JEKTPOHHBIE JOKYMEHTHI, IepeunciieHHble B Ilepeune,
npusBeneHHOM B IIpmnoxenun Ne 1 x Hacrosmemy Ilonoxenuro, noanucannsie 11911,
npusHatoTcss B OpraHu3alid paBHBIMH 110 FOPUIMYECKOM CHJIE JOKYMEHTaM Ha
OyMaXHBIX HOCUTEIISIX, 3aBEPEHHBIM COOCTBEHHOPYYHO! MOJIHUCHIO.

3.6. llomp3oBarenmn WC mnpusHaror, yto Bu3yanuzauus mramna [IOI1 npum
neMoHcTpauud JloOKyMeHTa SBIS€TCSd HEOCHOPHUMBIM MOJATBEPXKACHUEM  (pakTa
MOANKMCAHUS JOKYMEHTAa COOTBETCTBYroIMM BiagenblieM [IOI1 (mommmHHOCTE M
HEOTPEKAEMOCTB).

3.7. Ilyonuxamus JlokyMeHTOB ocyuiectBiserca Ha Caiite, pa3MENIEHHOIO Ha
apEH/I0BAHHOM XOCTHHI€ KOMIIAHWH, CEPBEP KOTOPOM paCIIOIararTcs Ha TEPPUTOPUU
Poccuiickon @enepanmm.

3.8. Opranuzanust odbecreunBaeT TEXHUYECKUMHU U OpraHU3allMOHHBIMU MEpamMu
3alIATY OT HECAaHKIMOHMPOBAHHOI'O JIOCTYINA K CEPTU(PHUKATY C 3aKPBITHIM KIIOYOM, a
TaKK€ TAPAHTUPYET TMOJATBEPKACHUE AaBTOPCTBA JIOKyMEHTa, noanucanHoro [IDII
aBTOpa, B TOM YHCJIE IIyTEM YTBEPKACHHSI MOMMEHHOTO OTrPAHHMYEHHOI'O CIUCKA JIMII,
UMEIOIINX IPaBa JOCTYyNa K CEPTUPUKATY € 3aKPHITHIM KIIFOYOM.

3.9. JIoKyMeHTBI XpaHATCA A0 OKOHYAHHUs CpOKa AEHCTBUSA JNOKYMEHTOB. Ilocie
OKOHYaHMsI cpoKa AeicTBus JJokymeHTa, ToKyMeHT ynansercs ¢ Caiira.

3.10. Konusi 351eKTpOHHOTO JOKYMEHTa MOXET ObITh U3TOTOBJICHA (pacreyaTaHa)
Ha OyMa)XHOM HOCHUTEJIE U 3aBepeHa COOCTBEHHOPYYHOU moanuchio Biagensna [1911,
MO0 WIEHaMM KOMMCCHM, BKJIIOYAOUIEd B ce0s Kak MHHUMYM PYKOBOJMTENS
Opranuzanuu ¥ JIMLO, UMEIOLIEe ITpaBa A0CTyNa K CEPTUPHUKATY C 3aKPBITHIM KIIFOUOM.

3.11. Kommsi »>71€KTpOHHOTO JOKyMEHTa Ha OYMa)XKHOM HOCHUTENe JOJDKHA
cojepkaTh Bu3yanuzauuioo mramna (mramnoB) I[IOI1, noxareepxknaroiryro, YTO
opuruHain [Joxkymenra noanucas [1911.

4. IlpaBa, 0013aHHOCTH M OTBETCTBEHHOCTh BJIA/1eJbLA JIEKTPOHHOM MOANUCH

4.1. Bnanenen I13I1 numeer npaso:

-ucnionib3oBath [IDIl s moamucaHusi  DJEKTPOHHBIX  JIOKYMEHTOB  TIPHU
pa3MenieHuu ux Ha Caiire;

-o0pamarbest K pykoBoacTBy OpraHumzanuu st pa3dopa  KOH(IMKTHBIX
CUTyalui (CropoB), BO3HUKAIOIIKX Ipu puMeneHuu [1911.

4.2. Bnagenen I13I1 o6s3an:

-BECTU OOpabOTKYy BHYTPEHHHMX JJICKTPOHHBIX JIOKYMEHTOB B COOTBETCTBUH CO
CBOMMM JIOJIKHOCTHBIMU 00SI3aHHOCTSIMU;

-[IPUHUMATD BCE BO3MOYHbBIE MephI JUTSI peI0TBpaIICHUS
HECAHKIIMOHUPOBAHHOTO UCIIOIb30BaHUSI CBOETO KIIIOYA 3JIEKTPOHHOU MOIUCH;

-HU MPU KaKUX YCIIOBUSIX HE MEPEJaBaTh KU 3JIEKTPOHHOW MOAMUCU APYrUM
TUTaM;



-IpU KOMIIPOMCTAIMH  KJIKOYad 3J'I€KTpOHHOI71 noAnurucCru HE3aMCIJIUTCIBHO
OCTaHOBHUTD I[GﬁCTBHSI CepTI/I(l)I/IKaTa.

4.3, BJ'I&I[GJICH IIDIT Hecer JIMYHYIKO OTBCTCTBCHHOCTL 3d COXPAHHOCTHL CBOCTO
KJIr04a 3J]CKTpOHHOI>'I moanmucun MW Cro 3aluTy OT HCCAHKIHMOHHUPOBAHHOI'O
HUCIIOJIb30BaHUA.

5. Texnosorust npumMenenus cpeacrts D11

5.1.1nsa npumenenus II011 Bnagensiyy 11911 HEOOXOAUMO OTKPBITH JOKYMEHT B
nporpamMme, uMeronyro QyHknuto noanucu JgokymeHtoB [IOII.  Ilognucanue
JIOKyMEHTa BBIIIOJIHAETCS IyTEM Ha)XKaThsg Ha KHONKY «IIOCTaBUTH 3JIEKTPOHHYIO
HOJIUCHY B HHTEpPeiice MporpaMMsl.

52. Ilpm mpekpameHun y coTpyaHuka OpraHu3anud — JTOJDKHOCTHBIX
o0sg3aHHOCTE MO  00pabOTKE  BHYTPEHHUX  JBJEKTPOHHBIX  JIOKYMEHTOB  C
ucnonb3zoBanueM [IDI] wunu mpu yBOJBHEHMHM COTPYJHHKA CEpTUQPHUKAT IMeperacTcs
MIPUKA30M JPYroMy COTPYIHUKY.

6. 3aka0YNTeIbHDbIE MOJ0KEHHS

6.1. Hacrosmee IlomoskeHne BCTyIaeT B CUITY € JIaThl €0 IMOIUCAHUS.

6.2. Tekct Iomoxxerus pa3meniaetcs Ha CalTe TITKOJBI.

6.3. [logmuaauk [TonokeHNs XpaHUTCS Y AUPEKTOPA IITKOJIBI M IPEIOCTABIISICTCS
coTpynHukaM Opranu3aiuu o 3amnpocy.

6.4. Jloxymentel, monamucanaele [IDI1 B coOTBeTCTBHM C HACTOSAIIUM
[TonoxxeHneM, MpU3HAKOTCS IOPUANYECKH 3HAYMMBIMU C AaThl noAnucanus [lonoxxeHus.



[Tpunoxenue Ne 1

K ITonosxkeHno 00 UCIOIb30BaHUHU
MIPOCTOM BJIEKTPOHHOU MOIIUCH IS
MyOJIMKAIUK 3JIEKTPOHHBIX JOKYMEHTOB
Ha ounuaisHoM caiite [AIIOY CO
«HwxHeTarnibckuil rmeaarornyecKum
KoJuie K No2y

I[TIEPEYEHb IOKYMEHTOB

Y4acTHUKM BHYTPEHHETO OJJIEKTPOHHOTO JaokyMeHtoobopora B ['AIIOY CO
«HWKHEeTarunbCKuili  Meparorndeckuii  Koyuiexk  No2y»  HCHOAB3YIOT — IPOCTYIO
ANIEKTPOHHYIO MOAMUCH PU 00pabOTKE CIEAYIONIUX IIEKTPOHHBIX JOKYMEHTOB:

* DIEKTPOHHBIC JOKYMEHTHI, HCOOXOAMMBIC IS MyOauKanuy Ha O(QHUIIMAITEHOM

caiiTe KoJUIeKa



[Tpunoxenue Ne 2

K ITonosxkeHno 00 UCIOIb30BaHUHU
MIPOCTOM BJIEKTPOHHOU MOIIUCH IS
MyOJIMKAIUK 3JIEKTPOHHBIX JOKYMEHTOB
Ha ounuaisHoM caiite [AIIOY CO
«HwxHeTarnibckuil rmeaarornyecKum
KoJuie K No2y

YBEJOMJIEHHUE

@UO, imenyeMblil B nanbHeleM «PaboTHHKY», HACTOSIIUM MOTBEPKIAET, UTO
03HaKOMUJICSA U corjaceH ¢ [lomoxkennem 00 HMCMOJMB30BAHUM MPOCTOM SJIEKTPOHHOM

ImoAInucCu s HY6HI/IK3HI/II/I QJICKTPOHHBIX JOKYMCHTOB Ha O(i)I/IHI/IEUIBHOM cauTte

HAUMeHo8aHue yupedicoeHusi, a UMEHHO: PaboTHUK 00513yeTcsi CTpOro coOJ0/1aTh €ro
nyHKTHI [losioskeHust B cooTBeTCTBUU O CT. 428 ['paknanckoro koaekca P® ("Jlorosop

MPUCOEIMHEHUA") C « » 2021 r.

« » 2021 r. [OUNO/
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