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1. OBIIME IMOJIOKEHUS

1.1. Hacrosimee nonoxenue o LIeHTpe comeicTBUS TPYAOYCTPOMCTBY BBIITYCKHUKOB
['AIIOY CO «HmwkneTarnibCkuit mexarorndeckuii komutek Ne2y, (manee — ITonosxkenue)
PErIaMeHTHPYeT MACATeNbHOCTEL IleHTpa CONEHCTBHS TPYIOYCTPOMCTBY BBIYCKHUKOB
['AIIOY CO «HwxHeraruisckuii nearorndeckuii kowemx Ne2» (nanee — Llentpa).

1.2.  Ilentp  sABaseTcst  CTPYKTypHBIM  moxpasgenenmem  TAIIOY  CO
«HuxHeTarunbCkuii negaroruyeckuii komtepk Ne2y (nanee — Komnemx).

1.3. Tlonoxenue pa3paboTaHO B COOTBETCTBHMU C IHCBMOM MHHHCTEPCTBA
oOpa3oBanus u Hayku Poccuiickoit @eneparmu ot 18.01.2010 r. Ne MK 35/03 «O co3nanuu
¥ (QYHKUMOHMPOBAHMU IIEHTPOB (CITyXkKO) COMCHCTBUSL TPYIOYCTPOUCTBY BBHITYCKHHUKOB
YUpEXKICHHI podeccuoHaIBFHOrO o0pa3oBaHUs», IIPOTOKOJIOM 3acelaHusl
MEKBEJIOMCTBEHHOM paboyeil rpynmnbl 10 MOHUTOPUHTY CHTYallMd Ha DBIHKE TpyJa B
paspese cyOnekToB Poccmiickoit ®emepanmu or 23.01.2015 Ne 3, Ha OCHOBaHHUH
«PexoMeHIaMH 110  OpraHM3allMMl  MOHHMTOPHHIA TPYAOYCTPOMCTBA  BBHITYCKHHKOBY
Munucrepersa o6pasoBanus Poccuiickoit ®enepanmu 24.03.2015 Ne AK-763/06.

1.4. IleHTp co3an MpuKa3oM JUPEKTOpa KOJLIEIKa.

1.5. OdpunnansHoe nammenosanue IlenTpa: L[eHTp COmEHCTBHS TpPYAO0YCTPOICTBY
BBIITy CKHUKOB Kosuteka, cokpaiieHHoe HaumeHoBanue: [[CTB

1.6. ®axruueckuii (mourosslil) anpec Ilentpa: 622048, CsepmioBckas 067acTh,
r.Hwxknuit Tarun, yn. Cepres Koposuna, qom 1.

1.7. Anpec crpanuugsl caiita Ilentpa B cetu unrepHer: ntpk2@yandex.ru (pasaen
«CtyneHtamy).

2. HEJIX U 3ATAYN

2.1. OCHOBHOI 1eNBIO JeATeNbHOCTH L[eHTpa sBIseTCsl CO3MaHue U HOIIepKaHUe
CHCTEMBI COJICHCTBHS 3aHATOCTU CTYAECHTOB U TPYAOYCTPOMCTBA BBIITYCKHUKOB KOJIEKA B
COOTBETCTBUH C IMOJYUYEHHOM CIEIUAILHOCTBIO.

2.2. JIns JOCTHKEHUsST 9ToM 11etu L{eHTp oCyIecTBIIseT:

- OKa3aHHUe CONEUCTBUS TPYA0YCTPOICTBY BBIITYCKHUKOB B TIOPSIIKE, YCTAHOBICHHOM
3aKOHOJATEILCTBOM Poccniickoii @enepanuu;

- OpraHM3alHuI0 COTPYIHUYECTBA ¢ OpraHaMU UCIIOJHUTEIBHOM BJIACTH, B TOM YUCIIE
C OpraHaMH 3aHATOCTH HACEJICHMs, OOIIECTBEHHBIMU OpPraHU3alUsIMHU U MOTEHIHAATbHBIMU
paboronarensimu,

- IPOBEICHHE MAaPKETHHIOBBIX UCCIICOBAHNI PBIHKA TPY/Ia.

2.3. OCHOBHBIMU 33/1a4aMU SIBJISIFOTCSL:

- MOHUTOPUHI PBIHKA TpyJa U popMupoBaHue OaHKa BaKaHCHIA;

- OpraHM3alMs TOMOILU B TPYLOYCTPONHCTBE BBIITY CKHHUKOB,;

- OCYLIECTBJICHUE MOHUTOPHHIA KAPLEPHOI'O POCTA U Pa3BUTHUS BBIITY CKHUKOB;

- ¢Oop 1 npenocrapiaeHne paboToxaTeNsiM HHGOPMALUK O BBITYCKHUKAX KOJIJIEIKa,
HY)KIAIOLIUXCS B TPY10YCTPOMCTBE;

- pa3paboTKa W peaam3alus MPOrpaMM, OpraHU3alMsl U IPOBEIEHUE MEPOIPUITHL,
CIOCOOCTBYIOLINX TPYAOYCTPOUCTBY BBIITY CKHUKOB;

- aHau3 DQOEKTUBHOCTU U Pe3yIbTATUBHOCTH CBOEH JEATEIBHOCTH 110 CONEHCTBHIO
TPYAOYCTPOMCTBY BBIITYCKHUKOB U pa3pa0oTKa Mep IO €€ YIy4LICHHIO.

3. BUADBI JESTEJBHOCTHU
3.1.IleHTp comeiCcTBHS TPYIOYCTPOICTBY BBIILYCKHUKOB OCYIIECTBIISET CIIEAYIOIIHe
BU/BI JEATEIBHOCTH:
- paclIMpeHHe COLMAIbHOIO IIAPTHEPCTBA € OPraHU3AIMSIMH WM IPEIIPUSTHIMU:
3aKJIFOYEHHUE I0rOBOPOB O COTPYIHUYECTBE;



- OpraHu3alys MOHHUTOPUHIA YJIOBJIETBOPEHHOCTH mHoOTpedureneli (BHENIHMX,
BHYTPEHHUX) U 3aMHTEPECOBAHHBIX CTOPOH;

- BelleHHe NHGOPMALMOHHON U PeKJIaMHOMN TeSTeTbHOCTH;

- (QopMupOBaHHE ¥ TIOCTOSHHOEC CONPOBOXKICHHME 0a3bl JaHHBIX BaKaHCHUI
(MH(GOPMALMOHHOM CUCTEMBI MOIEPIKKH TPYI0YCTPONCTBA BEIITYCKHUKOB);

- MH(POPMUPOBAHNE CTYJEHTOB M BBITYCKHHKOB O COCTOSIHUM M TE€HJEHIMAX PHIHKA
TpyZa (CIpoce U IpeI0KeHUSIX);

- KOHCYJBTHPOBAHUC BBIIYCKHUKOB I10 BOIPOCAM TPYAOYCTPOMCTBa, BOMpOCaM
CaMOOIIPEJICICHNsT Ha pBIHKE TpyJa, CaMOIPE3eHTaUuMu B Ipolecce cobeceloBaHMs ¢
paboTonarenem u T.I.;

- 00MeH mHpopManuel 0 crpoce U MPEUIOKEHUU Ha PhIHKE TPyJa ¢ OpraHaMu I10
TPYAY Y 3aHATOCTHU HACEJICHUS;

- yYacCTH€ B MEPOIPHUATHAX II0 COACHCTBUIO TPYAOYCTPOWCTBY, OpraHM30BaHHBIX
MECTHBIMU OpraHaMU BJIACTH,

- TPOBEIACHWE MAapKCTHHIOBBIX WCCIE€JOBAHUI pBIHKA TpyJda: MOHUTOPUHTA
COCTOSIHUS ¥ TEHACHLUN pa3BUTH PHIHKA TPYIa;

- MOHHUTOPUHIa (HAKTHUECKOTO M IJIAHUPYEMOIO TPYAOYCTPOUCTBA BEHIIYCKHUKOB B
IepBBId TOA MW IocjieAyromue 2-3 roja IOC/Ie OKOHYaHMs KOJUIe[DKa pa3paboTka
METOIMYCCKIX MaTEPUAIOB 110 BOIIPOCAM COAEHCTBUS TPYAOYCTPOUCTBY BBIITY CKHUKOB;

- ydyacTue B IporpaMmax M IPOEKTax TOPOACKOr0, pPErHOHATBHOIO YpPOBHS,
OpPHEHTHPOBAHHBIX Ha COJEHCTBUE 3aHATOCTH CTYIEHTOB U TPYA0YCTPOUCTBY BBIITYCKHUKOB
KOJUIE KA,

- TICHXOJIOTMYECKass IOJJIepXKKAa CTYJEHTOB M BBIYCKHUKOB, B TOM 4YHCIIE
npoBezieHne Gecesl, TPEHHHIOB 0 BOIPOCAM AJANTALMH B TPYZOBOM KOJUICKTHBE U K
npodeccuoHaNbHON IeSITEIbHOCTH,

- OpraHu3anus BPEMEHHOH 3aHATOCTH U BOJIOHTEPCKOM NEATENBHOCTH CTYACHTOB, B
TOM YHCJIE B JICTHUH MEPUOI;

- MpOBeleHHE KOH(EpEeHIMH, CEeMHHApOB, KPYIVIBIX CTOJIOB, SPMapoOK BaKaHCHii
TIOCBSIICHHBIX BOMPOCAM COAEMCTBUSA 3aHATOCTU BBIITYCKHUKOB, OOCYKICHHE BOIPOCOB
TPYAOYCTPOMCTBA BBIITYCKHUKOB Ha 3aC€JaHUsIX NEAAarorudeckoro coBeTa KoJLIeIKa;

- BeJleHrne pasjena «I'pynoycTpoiicTBo» Ha OGUIMAIBHOM cailiTe KoJUlekKa B CETH
Wurepuer.

4. YIIPABJIEHUE HEHTPOM U KOHTPOJIb EI'O AESATEJIBHOCTH

4.1. LleHTp BO3IIABISAETCA PYKOBOAMTENEM, Ha3HAYaCMBIM IIPUKA30M JUPEKTOpPA
KOJUIEKA.

4.2. Cocras llentpa:

- pykoBoautens LlenTpa;

- KypaTOphbl BBIITYCKHBIX Y4€OHBIX IPYIII;

- 3aBEJlyIOLIUE OTACICHUSIMH,

- IIpeIceIaTe/Id [IUKIOBBIX KOMUCCHUM BCEX CIIELIMAIBHOCTEN

4.3. Jluma, Bxomsamue B cocrtaB lleHTpa, BBIOMHSIOT paboOTy MO 00ECHeUYEeHUIO
aesrenbHOCTH LleHTpa B pamMKaX CBOMX JO/DKHOCTHBIX OOS3aHHOCTEM I10 OCHOBHOIA
JOJDKHOCTH.

4.4. PyxoBomgurens lleHTpa ocymiecTBiaser cBOM (YHKIMH Ha OCHOBAHUH
Hactosero [lomoxenus.

4.5. PyxoBommrenp  LleHTpa  OCYILECTBISET  OMEPATHBHOE  PYKOBOICTBO
JesaTenbHOCThIO LleHTpa.

4.6. PyxoBonutens L{eHTpa:

- MPOBOAMT paboTy IO COBEPLIEHCTBOBAHUIO JesTebHOCTH [leHTpa.



- o0ecre4ynBaeT BBINOJHEHUE B YCTAHOBJEGHHBIE CPOKHM 3aIUIaHUPOBAHHBIX
MEpOIPUATHUH. '

- KoopauHupyer paboTy Bcero cocrasa LleHTpa.

4.7. PykoBoaurens LlenTtpa umeet npaso:

- JIEWCTBOBATh OT MMEHM KOJIJIE/KA, MIPEICTABISATh €r0 MHTEPECHl B OTHOIICHUSX C
IOPUINYECKUMU U (HU3NYECKUMU JTHIIAMU, OpraHaMU TOCYAapCTBEHHOM BJIACTH U MECTHOIO
CaMOyTpaBJICHUS 110 BOIIPOCAM COACHCTBUS TPY10YCTPOICTBA CTYA€HTOB U BBHIIY CKHUKOB;

- Ha OpPraHu3allMOHHOE U MAaTEepUAIbHO-TEXHUUYECKOE OO0eCIeUeHHUEe IeATeIbHOCTH
lentpa;

- Ha IIOJIyY€HHME OT BCEX CTPYKTYPHBIX IOApa3AeeHuil Koyuiemka WHOOpMAIINH,
Heobxoaumol 1t obecnieuenust 6ecriepeboitHoit padoter L{eHTpa;

- OCYILECTBIIATH UHBIE IIpaBa, IpelycMOTpeHHble TpyaoBbIM KojaekcoM Poccuiickoii
@enepanuy, YcTaBoM KOJIIeKa, HHBIMU JIOKAJIEHBIMH HOPMATHBHBIMU aKTaMU KOJIJIE KA.

4.8. PyxoBoautens LleHTpa 00s13aH:

- o0ecrneynBaTh COXPAaHHOCTh, 3()(HEKTUBHOCTH U 1IE€JEBOE MCIIOIB30BAHUE
(MHAHCOBBIX CPEACTB U UMyIecTBa L{eHTpa;

- IPOBOJUTE PabOTY IO COBEPILIEHCTBOBAHUIO AeATEIbHOCTH LIeHTpa;

- o0ecrieuynBaTh BBHINOJHEHUE B YCTAHOBICHHBIC CPOKHM 3allIaHMPOBAHHBIX
MEPONIPUATHUH;

- OpPraHM30BaTh COCTaBJIEHHE M CBOEBPEMEHHOE MPEAOCTABICHHE OTYCTHOCTH O
nesitenbHocTH LleHTpa.

4.9. PesynbraTtsl nestensHocTd LleHTpa 3acimymuBaroTces He pexe 1 pasa B rox Ha
3aCelaHUH 1eJarOTMYECKOr0 COBETA KOJIIEKA.

5. HOPAJAOK PABOTBI HEHTPA KOJUIEIXA

5.1. IlenTp Ko/UIeKa OpraHU3yeT M MPOBOJHUT CBOKO paboTy MO ILIaHy, KOTOPBIN
paspabareIBaeTcsl Ha y4eOHBIH roJl U yTBEpKIaeTCsl TUPEKTOPOM KOJLIEIKA.

5.2. 3acenanue uLeHTpa coOupaeTcs He peke OJHOro pasa B cemectp. Ilpu
HEOOXOAMMOCTH, IpeAceaare]eM I[EeHTpa I 10 TpeOOBAaHHIO TPETH €ro YJIEHOB,
CO3BIBACTCS BHEINIAHOBOE 3aceaHue.

53. Jlna TNOArOTOBKM  BOIPOCOB, BBIHOCUMBIX Ha  OOCYXKIEHHE, MOIYT
(GopMHpOBaTLCS BpeMeHHbIe pabodne TPyl U3 IpernoaaBarelieil i COTPYAHUKOB BO IIABE
C WICHAMM LIEHTPA, a TAKKE MOTYT IIPUIJIAILATHCS KOHCYJIBTAHTHI IO OTIIEIBHBIM BOIIPOCAM,
NPEJACTABUTEN NIPEANPUATUN U OpTaHU3AIHiA.

5.4. Ilo KaxaoMy BOIIPOCY, BHECEHHOMY B IIOBECTKY [HS, LCHTP MPHUHHUMAET
pemieHue. PelleHns 1eHTpa MPaBOMOYHEI, €CIM B 3aCelaHMM YYacTBYIOT HE MEHee ABYX
TpeTell 4ieHOB. PeleHuss HeHTpa NPUHAMAIOTCS IPOCTBHIM OOJBIIMHCTBOM T'OJOCOM.
BospakeHus 4JI€HOB LIEHTpa 3aHOCATCS B MPOTOKOJ, JINOO OGOPMIISIOTCS MPUIOKEHUEM K
HEMY.

5.5. Pemenne nenTpa BCTynaeT B CHIIy ¢ MOMEHTa €ro 0OBsIBICHUS KOJUICKTUBY.

5.6. PemeHus LieHTpa He JOJDKHBI OTPaHUYMBATH IIpaBa U CBOOOIBI YYaCTHHKOB
00pa30BaTeILHOrO Mpoliecca, 3aKpeIUICHHbIE B HOPMAaTHUBHO-TIPABOBBIX JOKyMeHTaxX Pd.

6. IPABA, OBA3AHHOCTDb U OTBETCTBEHHOCTD
6.1. LlenTp umeeT npago:
- TpeboBaTh OT CTPYKTYPHBIX MOJpa3[eNeHU KoJIe[Ka IPEeIOCTaBICHHS
MH(OpMaLUK, HEOOXOIUMOM JIJIsl OCYIIECTBICHUs AesTebHoCTH LleHTpa;
- BHOCHUTH IIPEUIOKEHUA 10 COBEPIICHCTBOBAHUIO 00pa3OBaTEIBHOTO Ipoliecca ¢
LEJIBIO IMOBBIIEHUSA KOHKYPEHTOCIIOCOOHOCTH BBIMYCKHUKOB KOJIJICI)Ka Ha PErHOHAIBHOM

pBIHKE TpyAa;



- TPENCTaBJIATh HHTEPECHl KOJUIEI)Ka BO B3aUMOOTHOUIEHUSAX C BHEIIHUMH
OpraHU3aLUsIMU U YUPEKICHUIMY, '

- BHOCUTH TMPEUIOKEHUSI [0 COBEPIICHCTBOBAHUIO CTPYKTYPHI, GYHKUUA W
HaIlpaBJICHUN aesarenpHocTd [lenTpa.

6.2.11enTp 00s13aH:

- CBOEBPEMEHHO IPEJOCTABIIATH MPELYCMOTPEHHYIO BHYTPEHHUMU HOPMATHUBHBIMU
JIOKYMEHTaMU OTYETHOCTD;

- BBIIIOJHATH IIPEYyCMOTPEHHBIE HACTOSIIUM I0JI0KEHUEM U MHBIMH HOPMATUBHBIMH
JOKYMEHTAMU BU/bI 1€SITEJILHOCTH.

6.3. LleHTp HECET OTBETCTBEHHOCTD:

- HecOOIoIeHre TpeOOBaHUM NEMCTBYIOIUX HOPMATUBHBIX JOKYMEHTOB, MIPUKA30B
U pacIiopsLKEHUH TUPEeKTOopa KOJLIeKa;

- HEBBINOJHEHUE MEPOIIPUATHM, IIPeyCMOTPEHHBIX IUNIaHAMU KoJuieka u LleHTpa;

- HETIOJIHOE, HEKAYECTBEHHOE WJIM HECBOEBPEMEHHOE IIPEI0CTABICHUE OTUYETHOCTH.

7. HOPAJOK JIUKBUJAALINU U PEOPTAHU3ALIUU HEHTPA.
7.1. JIukBupanus u peopranuzauus LleHTpa oCyIIECTBISETCS MPUKA30M JHUPEKTOpa
Komnemxa. Ilpu nukBunaunu Lentpa Hacrosmee [lonoxeHue yrpaunBaer CUy.
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